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Safeguarding Local Procedure 

2024/2025 

 Jamie Dowsett—Deputy Head Teacher 

DESIGNATED SAFEGUARDING LEAD  (DSL) 

Landline: 01483 892061 

Mobile: 07889 116435 

Email:  jamiedowsett@aspriscs.co.uk 
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Shane Kenny —Head Teacher 

Deputy Designated Safeguarding Lead (DDSL) 

Landline: 01483 893061 

Mobile: 07713 070429 

Email: shanekenny@aspriscs.co.uk 

  

  

  

Step 1
This could arise from a disclosure from a child or other individual or could just be 
something you have heard or witnessed that has caused concern in regards to the 

emotional and physical well-being of any child. 

Step2
Staff must verbally inform the DSO on duty immediately if they have a student 

safeguarding concern. Staff can contact any DSO if the DSO on Duty is not available

Step 3
Follow advice and direction from the DSL. This will include reporting the concern on 

ENGAGE and depending on severity and the nature of the concern, may require you to 
complete additional fact-finding tasks within the timescale set by the DSO. 

Step 4
Report the concern on Engage including as much detail as possible and ensuring the 

report remains factual. ENGAGE must be completed on the same day. 

Step 5

You must not take any further action unless directed by a DSO. If any further concerns 
arise, report instantly to a DSO.  Any further information MUST be reported to a DSO 

immediately.  

Step 6

Check in with the DSO to dicuss what further actions have been taken to safeguard the 
child of conern. If you are not happy with the actions please discuss wih the the DSL or 

Headteacher. 

Step 1

This could arise from a disclosure from a child or other individual or could 
just be something you have heard or witnessed that has caused concern in 
regards to the emotional and physical well-being of any child that involves 

staff. 

Step 2
Staff must verbally inform the DSL or headteacher immediately .

If concerns are about the DSL / Headteacher then staff must follow the 
LOCAL ARRANGEMENTS FOR SAFEGUARDING CHILDREN and contact

Regional Safeguarding Lead AnthonyArmstrong@aspris.com

Follow advice and direction from Anthony Amrstrong

Step 3
Follow advice and direction from the DSL or Headteacher, If the concern 

does not involve them. This will inludude emailing the concern to the 
unstedparkschooldsl@aspriscs.co.uk seen by DSL and Headteacher. 

Step 4

The DSL or Headteacher will report the concern on Engage and complete 
any neccessary follow up actions which may inlude notifying LADO and 

Aspris Safeguarding Lead. 

Step 5

You must not take any further action unless directed by the DSL / 
Headteacher or other Safeguarding lead in Aspris. If you are unhappy 

about any of the actions taken by ASPRIS please consult Aspris Executive 
Safeguarding Lead - Katie Dorrian, KatieDorrian@aspris.com

You can also refer to Aspris's Whistleblowing (Protected Disclosure) Policy 

Student Concern  Staff Concern  

If you are unsure whether something is a safeguarding concern or not, 

speak to one of the DSO’s. It is better to be safe! For reassurance speak 

to a DSO rather than other staff members. DSO’s have additional 

safeguarding training.  

Safeguarding is everyone’s legal and moral responsibility – If something causes you concern, regardless of severity – ALWAYS SPEAK TO A DSO. 

They will advise you on further actions. We all have a duty of care to safeguard students and staff at Unsted Park School  

If a disclosure is being made to you, do not ask leading 

questions and ensure, at the nearest opportunity, you record 

notes of what was said or observed. This is what you will 

share with your DSO and later put onto ENGAGE.  


